Free Look Information for Criminal and/or Social
Security Cases -- (Internet Explorer)

Background:

Once a document is filed in a CRIMINAL or SOCIAL SECURITY case an e-mail is sent
to the e-mail addresses set up in an attorney's account, EACH e-mail recipient will get
one "free look" at the document.

Procedure:

Before you click the document hyperlink in the body of the e-mail you will need to clear
the history/cache on your browser. This should be the first thing performed to ensure

SuccCess.

Step 1: Open up your browser.

Step 2: Click on the Tools menu at the top of the browser and select “Internet Options”
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Step 3: Now on the General tab you will need to click the Delete Files button

Hiome: page
B Foas i Chiarige whuch PG 1 1 I8 youl o [age

[ UseCument | [ ise Dot | [ Use Biank |

Tingaie ary irgwrnsd lie
. Pb:ﬂruumhmmmﬂniwm
] P Qi vy i

[ Detete Cobia( | [ DeitaFies_ | [ ) Senegn |

Hixdary

Thea Hatony Pokied contant bk 10 page po've vibed, o

|:"' vtk BSEertd b ieCerly e [uageet

(o [ Foom ][ Longusges | [acosssbiy |

W

e @3-S @B LDWR

- l.'d- ks ™

s00gle

images. Groups Deectery Hews
|~ iclrabon e
+Beifyranng

Google Search || fen Foelng Lucky | e

o) [ cwa ]

babo Googls Your Homepsga!

O T Bamshing 20T 00 M0 mich i



Step 4: Click the “OK” button. You may notice this will take some time depending on if
you have ever performed this step on your PC before.
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Step 5: Now back at the General tab on the internet options menu you will click the
“OK” button at the bottom of the screen to close the window.



Step 6: Go back to your e-mail and click the document number in the CRIMINAL or
SOCIAL SECURITY APPEAL CASE. This will bring up a screen that will prompt you
for your CM/ECF login information. At this point you will want to enter your CM/ECF
username and password.

CM/ECF LIVE - U.S. District Court:nywd - login - Microsoft Internet Explorer
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Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is
prohibited and subject to prosecution under Title 18 of the U S Code. All activities and
access attempts are logged

Instructions

Enter your ECF login and password for electronic filing capabilities. If you do not need
filing capabilities, enter your PACER login and password. If you do not have a PACER
login, contact the PACER Service Center to establish an account. You may reqgister
online at hitp:ipacer psc.uscourts .gov or call the PACER Service Center at (800) 676-
6856 or (210) 301-8440.

An access fee of § 07 per page, as approved by the Judicial Conference of the United
States at its September 1998 session, will be assessed for access to this service. All
inquiries will be charged to your PACER account. If you do not need filing capabilities,
enter your FACER login and passwiord. The Client code is provided ta the PACER
user as a means of tracking transactions by client. This code can be up to thirty two
alphanumeric characters lang.

Authentication

Login: |
Password:

client code

CMIECRF has been tested and warks carrectly with Netscape 4.0x and 4.7x, and Internet Explorer 3.5




Step 7: A second login will now appear in which you will have to enter in your PACER
login information. At the top of the screen you will see if will say PACER heading
instead of ECF/PACER.
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PACER Legin

Natice

This s a Restricted Web Site for Official Court Business only. Uinauthonzed entry is
prohibibed subject o prosecution under Tite 18 of the LLS. Code. All actiibies and
access afempls are logged

Instructions

Erter woirr ECF login and password for eectionc ilng copabeifies. I you do nol ndad
fiing capatiklies, ened your PACER login and password, I you do not heve 2 PACER
login, contact the FACER Sendce Canter bo establish an account You may regiser
online &t lip Mpacer psc uscourts gov o call the PACER Sanace Center ot (B00) 876
6856 of {210) 301-6440

An arcass fee of §07 per page, &5 approved by thd Judicsal Confarence of the Urelad
States at its September 1998 sesai0n, val be 855556 for AC0RSS to Iis Senice. AL
that time all inquines will be charged to wour PACER account I you do not need filng
capabiliies, enter your FACER kogin and password. The Chent coda is providad bo
tha PACER usar as & means of racking ransactions by chent. This code can be up to
ity o alphanurmanc Characters long

Authuntication

Logn |
Password

Char cods

[ Maka this my defilt PACER legin

Both of the login screens look the same except the heading at the top. If you would like
to avoid having to put in both of your logins every time you will want to check the box
on the screen that says, “Make this my default PACER login.” This way the next time

you try and obtain your free look or access PACER you will only have to enter your ECF
login and password.

If you click the case number in your NEF it will prompt you for your PACER username
and password and you will be billed for looking at the docket sheet. Your free look is
only associated with the submitted document(s).



